Application Procedures for Visiting Scholars in Science and Technology Fields (Including Persons Conducting Postdoctoral Research): 

(First version was drafted on May 4, 2007) 
1. 
Persons recruited pursuant to the NSC Guidelines on Subsidizing the Recruitment of Visiting Scholars of Science and Technology (including those recruited to conduct postdoctoral research under a NSC general project): 

(1) 
Recruited visiting scholars shall visit the NSC website to apply for a personal account number and a password. Then they shall fill in the personal information online and scan and upload their diplomas, documents evidencing their work experience, and photocopies of their publications onto the website. 

(2) 
Project managers shall visit the NSC website, enter their account number and password to log onto the visiting scholar recruitment web page, submit a recruitment application online, and complete the upload. 

(3) 
Download the "National Tsing Hua University Form for Applications for Subsidies from the National Science Council to Recruit Visiting Scholars of Science and Technology" by clicking on the "Download" link on the web page of the Office of Personnel of National Tsing Hua University. After it is approved, the Office shall confirm and transmit the application online. 

* 
(When applying for lecturers and visiting scholars, all units shall observe explanation 3 of NTHU directive Qingrenzi-0940000863 dated March 3, 2005: the rules governing the review of qualifications of part-time teachers during the recruitment process are also applicable to the recruitment of lecturers and visiting scholars (note: qualifications of teachers with a position of associate professor or above shall be reviewed by the teaching assessment committees at the department and college levels); relevant reviewed documentation shall be attached when submitting an application) 

(4) 
Letter from the NSC agreeing to subsidize the recruitment applied for→the Office of Personnel notifies all relevant departments and issues engagement letters and contracts→new recruits report to the Office of Personnel. 

(5) 
The application procedure for renewing contracts is the same as above. 

* 
Means by which applications are submitted to the NSC may be found by referring to "The NSC Procedures for Processing Online Applications for Recruiting Visiting Scholars of Science and Technology and Conducting Cross-strait Scientific and Technological Exchanges" (http://web1.nsc.gov.tw/public/Data/5751762671.pdf). 
* 
Employers of newly recruited personnel and those whose contract has been renewed who are foreign nationals shall assist them in filing a work permit application with the Bureau of Employment and Vocational Training by visiting http://www.evta.gov.tw/home/index.asp and obtaining a resident visa. With the resident visa, application for an alien resident certificate may be filed with the Hsinchu Service Center of the National Immigration Agency (No. 12, Section 3, Zhonghua Road, Hsinchu City, telephone: 03-52435517). 

2. 
Postdoctoral research conducted under the NSC's National Projects, Integrated Projects, or Excellence Projects, as well as other special topic projects: 

Funding provided by individual projects→select a project manager→complete the project (assistant) personnel handling form and personal information form→obtain approval→new recruits report to the Office of Personnel. For contract renewals, simply complete the project (assistant) personnel handling form and obtain approval. 

3. 
Procedure for reporting for duty: 

(1) 
New recruits: 

1
New recruits shall complete the arrival form, personal information form, and engagement acceptance letter and contact the Office of Personnel. Collect a temporary personnel information affidavit. One (1) week after reporting to the Office of Personnel, log into the NTHU Academic Information System to enter the number of your account with Mega International Commercial Bank or the Post Office for pay remittance purposes. 

2
Applying for a parking permit: Log into the NTHU Academic Information System→Other on campus systems→submit an application to the Campus Security Office for a parking permit and collect it by presenting your temporary personnel information affidavit. 

3
Apply to the Computer & Communication Center for an e-mail account with your temporary personnel information affidavit. 

4
Apply to the Administrative Department for labor and health insurance. 

5
Collect your service card at the Office of Personnel two (2) weeks after reporting to the Office. Visit the Office's web page and click on "Card Preparation Inquiry" or telephone Ms. Chen at extension 31321 to find out whether your card is ready before collecting it. 

6
Persons who conduct postdoctoral research that is not part of a NSC general project must complete a special topic project agreement in triplicate. 

(2) 
Renewal of contracts: 

1
Persons recruited as part of a NSC general project shall complete the arrival form and engagement acceptance letter and send them to the Office of Personnel, which shall issue an identification card valid for the renewed period of engagement to persons given a renewed contract.  

2
Persons not recruited as part of a NSC general project shall be issued an identification card valid for the renewed period of engagement by the Office of Personnel. 

4. 
Severance procedure and the form to be completed and submitted: 

(1) 
Persons who are leaving because their engagement has ended shall visit the Office of Personnel to collect a severance notice, to be signed by all relevant units and presented to the Office of Personnel for a severance certificate. 

(2) 
Persons who are leaving before their engagement ends: 

1
Persons recruited as part of a NSC general project shall file an "early severance" application online. After the application has been approved, they shall visit the Office of Personnel to collect a severance notice, to be signed by all relevant units and presented to the Office of Personnel for a severance certificate. 

2
Persons not recruited as part of a NSC general project shall complete and submit the project (assistant) personnel handling form, indicate their severance date, and obtain approval. Then visit the Office of Personnel to collect a severance notice, to be signed by all relevant units and presented to the Office of Personnel for a severance certificate. 

* If you have any questions, please contact the responsible person at the Office of Personnel at extension 31322. 
